
 
Record of Disciplinary Notice 

 
Employee Name: ____________________________                     Date: ________________ 

Department: ________________________________          Auditor: ____________________ 

Job Title: _____________________________ 

 

(  ) Verbal Warning        (  ) First Warning           (  ) Second Warning         (  )Probation  

 

Issue/action: 

(  ) Out of Uniform: ____________________________________________________________   

(  ) Tardiness: _________________________________________________________________ 

(  ) Absenteeism: ______________________________________________________________ 

(  ) Policy Violation: ____________________________________________________________ 

(  ) Insubordination: ____________________________________________________________ 

(  ) Safety Violation: ____________________________________________________________ 

(  ) Damaged Equipment: _______________________________________________________ 

(  ) Other:_____________________________________________________________________ 

 

Corrective Action: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Employee Signature: __________________________________________________ 

Auditor’s Signature: _________________________________________________ 
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07/07/2021 

 


